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Folder Organjzation




Organization and Content of the IEP_Folder

Every green IEP folder has seven (7) sections

A Log of Access to Confidential Student Records

A Due Process Checklist

A Evaluation

A IEP

A Progress Reports/Classroom Assessment Data

A Medical Reports/Parent Info./All Correspondences
A ESY (Extended School Year)




ILog of Access to Confidential Student Record Sec

Ac¢KS {0dzRSYiQa blYS YR 5F04S 2F . A
A Once the form is completed with signatures, a new one muptaoedon
top of the old one
A Thi,s Iog i§ to b,eigned vahe,n anguthorized personnel rev[eyvs the §
aludzRSyuQa Sl tdad oAZ2ykgl AGSNE | YRK
A All parts of this log must be completed: date, signature of staff reviewing,

agency, and reason for request (analyzing/evaluating the information in the
|IEP folder)

The Log of Access daedt need to be signed every time the Teacher of IEP
authority reviews information in the folder

A There should be @onfidential Access Log on the file cabinet(s) in your
classroom
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I Due Process Checklist Section i

The Due Process Checklist is the second section of the IEP folder

Name of the Student, Date of Birth (D.O.B.), School, and Exceptionality must be
completed on the top of the form

Parent/Guardian contact information must be completed: Telephone, Letter, Registerec
Letter (check how the Parent/Guardian was contacted and place the date)

Method of Participating in the IEP Conference must be noted: School, Home, other
(check which applies and the date)

Place the Date the Parent/Guardian signs approval of the IEP and accepts placement
the Least Restrictive Environment (LRE)

If Parent/Guardian does not attend the initial meeting, continue to document on this
sheet the number of attempts and make sure all areas are completed as mentioned
above

After three attemptgqthis does not mean just three phone caltdo whatever it takes to
contact the parent ~ letters, telephone calls, notes to the parent, visitsetdtgct your
Program Manager as a last resort to Due Process the IEP

THIS FORM IS COMPLETED FOR INITIAL/REVIEWS/ANNUALS, AND EVERY TIME.
MEETING IS HELD; PLACE THE NEW ONE ON TOP OF THE OLD ONE
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i Evaluation Section 3

In this Section the following are kept:
A Initial Evaluation

A Reevaluations

A Waivers

A Out of System Reviews (If applicable ~out of district/state
etc.)

A Dismissal Forms from Speech, Adaptive Physical Educatio
(APE), Occupational Therapy (OT), and Physical Therapy
etc..

NOTE: NO INFORMATION SHOULD
REMOVED FROM THIS SECTION
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Individual Education Plan (IEP) Section

A This section contains theast Three YealSPs and Supporting
Documents

A The current IEP on top

A Any Statewide Assessment (Explore, Plan, ACT, EOC, Etc.)
A LAA1 or LAA 2 Criteria Form (if Applicable)

A Assistive Technology Checklist

A Functional Behavior Assessment (If Applicable)

A Behavior Intervention Plan (If Applicable)

A Parent Notification Letters

A Transition Invitation Letter (If Applicable ~16 yrs. and older
required)

A Parent Permission to Invite Agency Letter (If Applicable)

A Outside Agency Invitation Letter (If Applicable)
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I Progress Reports/Classroom Assessment Data Se

A IEP/SER Progress Reports

A Progress Monitoring Form (Two Data Points Per We
A Supporting Documents

A STAR Reading/Math Results

A Moby Math Results (If Applicable)

A Other Assessments

A Computer Generated Progress Report

A Report Cards

A Detailed Progress Reports
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II\/IedicaI Reports/Parent Information/All Correspondence Sect

A Copy of Medical Release Form
A Permission for Medicaid Billing Form

A Medical Reports Relating to Vision, Hearing,
Physical, etc.

A Letters/Memos to and from Parents
A Individual Health Care Plan (Once received)
A Other
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I Extended School Year (ESY) Sectiol

A Last three (3) years of Documentation

ACKNBES &SFNBQ 9{., 5S¢
Documentation

A ESY IEP (If applicable)




5 Back Section

A Documentation of Receipt of Accommodations
A Activation/Deactivation Forms

A School Building Level Committee (SBLC) Pupil
Progression Information (If Applicable)

A Five Year Plan (Will be used over several years)
A Individual Graduation Plan

A Career Plans for LAA1 Students

A Seclusion and Restraibbcumentation (If Applicable

A Results of Two (2) Transition Vocational Assessment
(Formal andnformal~If Applicable)
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i CHANGES

TheLAA 2 will ndongerbe administered In
grades 48 starting with the 1415 school year.
IEP teams may continue to check these boxes fi
eligible students who have entered a high schoc
cohort in 1314 or before and those students

will continue to have access to the LAA 2
graduation exams.
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& Special Education Reporting System (SER] - Windows Internet Explorer provided by Monroe City Scheols = || = || &R

| & htips://serp.doe.louisiana.gov/Ser/IEPForms3/IEPFormsProgramServices.aspx/ID=765437b2-8533-422-8032-d508 dc23 cf35 Bisel=4 aB |
SER Individualized Education Program | (2] EH % | LA Department of Education
1IEP Forms 5. Program Sermvices - | Dvalidme Official / Signed 7 Delete
@ System: City of Monroe School District  Student Name: Grade: addidelete forms to IEP
Meeting Date(s): DOoB: Local Id:

-~

UISIANA EDUCATION ASSESSMENT PROGRAM (LEAP) (_j/]

LEAP/ILEAP/GEE/EOC/EXPLORE/PLAN/ACT

) LAA 1 — For a 12th grade student who is eligible to participate in LAA1, continue

selecting this option even though the student is not required to test during the 12th
grade year.

m

Alternate Assessment

() LAA 2 — select content area(s)

The LAA 2 will no longer be administered in grades 4-8 starting with the 14-15 school
year. |IEP teams may continue to check these boxes for eligible students who have N
entered a high school cohortin 13-14 or before and those students will continue to have
access to the LAA 2 graduation exams.

ELA Math Science Social Studies

() This option should be selected only under one of the following two conditions:
- Prekindergarten through second grade students
- Graduating seniors who have passed the required components of the exit examination

Non-Tester/Non-Diploma (@) In order to select this option, the Non-Diploma Consideration Checklist must be
completed and uploaded.

ACCOMMODATION(S) NEEDED FOR STATEWIDE ASSESSMENT
({check all that apply)

[ None [[] Tests Read Aloud except Reading Comprehension *
[C] Answers Recorded [C] Transferred Answers

[] Large Print [ Extended Time

[C1 Braille [7] communication Assistance

[l individual [1sman Group

[ other (specify):

] Assistive Technology
Identify the type of AT to be used:

= Mame changes according to Test

3 ASSES (7 /1

#100% -




& Special Education Reporting System (SER) - Windows Internet Explorer provided by Monroe City Schools EI@
E az

SER Individualized Education Program | 2] EH [ LA Department of Education

IEP Forms 6. Placement / Least Restrictive Environment - | Validiie Official / Signed 7 Delets
? System: City of Monroe School District  Student Name: Grade: addidelete forms to IEP
Meeting Date(s): OB Local Id:
ASSURANLES

1. This school is the one the student would attend if he or she were not identified exceptional.
2. This school and class are chronologically age appropriate for the student.

3. The school selected is accessible to the student for all school activities.

4. The classroom is comparable to and integrated with regular classes.

Site: Cypress Point Elementary School (065024) Edit

Progress Reports Q_})

The LEA assures that the program and services described in the IEP will be provided. The schedule for describing the progress towards

achievement of the academic and functional annual goals will be every weeks, concurrent with the issuance of report cards.

Alternate Assessment Implications Q_})

[} | understand my child (1) will participate in LEAP Alternate Assessment, Level 1 (LAA 1) Testing in LAA 1 means my child (1) will be
progressing toward a Certificate of Achievement and not a High School Diploma. The implications of participating in L&A 1 have been
explained to me and will be reviewed annually.

| understand my child fill participate in LEAP Alternate Assessment, Level 2 (LAA 2), and by meeting all graduation rnqulr:-m:-nts
my child (1} will receive a high school diploma. However, if my child (| am)is n-:ntpursum; a high school diploma, my child i
pursue the Louisiana’s High School Equivalency diploma |LHQED with p-:nssul an Industry Based Certificate, or a Qt:at-=.
Skills Certificate. If during the exit year all reguirements for earning a high school diploma, LHSED, or State Approved Skills
Cerificate have not been met, th='n my child (1) may be eligible to exit high school with a Cerificate of Achievement. | understand that
this cerificate limits my child's (my’ c:h-:nlc:'s of p-:nst secondary education and careers, including military services. The implications of
participating in LAA 2 hav_ been ;"(plall'l;' to me and will be reviewed annually.

\pp r-:n'é'e d
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The LAA 2 will no longer be administered in grades 4-8 starting with the 14-15 school year. Students who have entered a high school
cohort in 13-14 will continue to have access to the LAA 2 high school tests for graduation purposes. State law has recently changed
regarding graduation options for students with dizabilities and the IEP form will be updated during the 14-15 school year to
accommodate these new options.

| understand my child (1) will be paricipating in the Academic Skills Assessment (ASA) or ASA LAA 2, if eligible child (I} is (am)
leaving the high school diploma pathway and is (am) entering a non-diploma pathway. If successful, my chilc ill receive a |
Louisiana Equivalency Diploma (GE wvith possib d Certificate, or a State-Approved Skills Certificate but not a

High School Diploma. The implications of participating in ASA or ASA LAA 2 have been explained to me and will be reviewed annually.

The Academic Skills Assessment was administered one time in 2011-2012 and then discontinued as a state assessment.

Parent / Student Consent for Services Q_})

lf give consent for the provision of special education and related services. | understand that if | disagree with any services or the
placement described on the IEP, | can pursue a solution to my complaint through the state’s written dispute resolution options.

[Tl Parent/ Student did not attend the Review IEP/SP Team meeting.
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5 CHANGES

A Student's Total Instructional Danill be 380
minutes this year.

A New time block for services provided less thar
weekly.
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{2 Special Education Reporting Systemn (SER) - Windows Internet Explorer provided by Monroe City Schools [ ==

|@ https://serp.doe.louisiana.gov/5er/IEPForms3/IEPFormsProgramServices.aspx?ID=765437Tb2-8533-422e-8032-d598d c23 cf35 8isel=4 = El
SER Individualized Education Program | 2] = & | LA Department of Education
IEP Forms 5. Program Services - | D Validate Official / Signed W Delete
@ System: City of Monroe School District  Student Hame: - Grade: add/delete forms to [EP
o dEsTne ek poB: Losatld:
[Cl other: I

[C11f not participating with non-disabled peers, explain

L2)

Time Frame Mame:

Student's Total Instructional Day (Minutes 0 )

Student Attends School 5 = Drayis) Per Week —

" Add New
- - - Indiv Where student will receive
TErLEES TEizipEET T BT Group special education services
Regular Class Community Special Class L
Minutes | Sessicns | Minutes | Sessions | Minutes | Sessions 1
delete _ sELECT ONE — - -
delete _ SELECT OME — - -
delete _ SELECT OME — A e n
delete _ SELECT OME — - -

Total Humber of Minutes in Special Setting per week: 0
For sewvices provided less than weekly

Time Frame Mame:

Student's Total Instructional Day (Minutes 0 )

Student Attends School 5 = Drayis) Per Week
Trigger Date: ici]

#100% ~




@ Special Education Reporting System (SER) - Windows Internet Explorer provided by Monroe City Schools ===

|:§ https://serp.doe.louisiana.gov/Ser/IEPForms3/IEPFormsProgramServices.aspx?ID=765437b2-8533-422e-8032-d598d c23cf35 &esel=4 '~ El
SER Individualized Education Program | 2] H % | LA Department of Education
TEE E—— 5. Program Sermvices - | DValidate QI Official / Signed 7 Delete
@ System: City of Monroe School District  Student Hame: Grade: add/delete forms to IEP
- Meeting Date(s): DOB: Local Id:

Indiv / Where student will receive
Group special education services

Regular Class Community Special Class

Minutﬁ|5&si{:ns Minutes | Sessions | Minutes | Sessions

Date to Begin Duration

delete _ SELECT ONE — - M
delete _ SELECT ONE — - M
delete  _ SELECT ONE — - e
delete  _ SELECT OME — - v

Total Number of Minutes in Special Setting per week: 0

For services provided less than weekly

Where student will recaive
special education services

Regular Class Community Special Class

Minutes | Sessions | Minutes | Sessions | Minutes | Sessions

‘IM — SELECT OME — - h h

| delete — SELECT ONE — - - -

M — SELECT ONE — - - -
delete — SELECT ONE — - - -
w2 Mewy

Total Number of Minutes in Special Setting will be added to the total above 0
HSave _JClose

delete __ SELECT ONE — - T

delete __ SELECT ONE — - T

Total Number of Minutes in Special Setting per week: 0

For semvices provided less than weekly

Comments:

®100% ~




5 MORE CHANGES

Additional SER changes will occur in early
August to update and align classroom and
assessment accommodations and further
revisionswill bereleased later in the fall to

support new promotion and graduation
IEP team responsibilities.
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5 When to Amend

t NA2NJ 02 | YSYF
IEP, the teacher with IEP
authorityshould contacthe
Program Manager
(Lead Inclusion TeachEigh Schools)
to discuss the
amendment/changes.
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In special setting

A Add related services to the IEP after the receip
R 2 O (lod&XYAT/PT)

A Address new concerns (such as behavior)

A Place a student at Sherrouse

A Place a student on homebound
A Add special transportation

A Add 3¢ gradestate assessment type and
needed accommodations

ATo implement Act 833
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